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June 7, 2023 
 
 
Mr. Danny Powers 
Public Works Director 
Town of Whitestown 
6210 Veterans Drive, Room 600 
Whitestown, IN 46075 
 
Re: Agreement for Professional Consulting Services  

 CR 700 E Widening Improvements 
 

Dear Mr. Powers: 

Kimley-Horn and Associates, Inc. (“Kimley-Horn” or “the Consultant”) is pleased to submit this 
Proposal (the “Proposal”) to the Town of Whitestown (“the Client”) for professional consulting 
services for the proposed widening improvements planned for CR 700 E between Pierce 
Street and CR 200 S in Whitestown (Boone County), Indiana.  
 

Project Understanding 

Kimley-Horn understands that the Client intends to widen CR 700 E to the east between 
Pierce Street and CR 200 S to achieve a minimum 24-ft wide pavement section.  In the existing 
conditions, CR 700 E is ~18-ft wide along most of the project limits, with improved stretches 
at the entries to the adjacent residential subdivisions.  At the time of this Proposal’s 
preparation, the northern portion of CR 700 E within the project limits has active construction 
occurring on the west and east sides of the road.  Kimley-Horn understands the Client is 
coordinating with Braun Property Development (BPD), who owns property on the east and 
west sides of CR 700 E, to widen and improve the unimproved road lengths between 
residential subdivision entrances where BPD has already / will be reconstructing the road to 
provide typical residential entry turn lanes, tapers and passing blisters.   The attached exhibit 
dated 6/7/23 will serve as the basis for this Proposal.  

Per conversations with the Client the following assumptions have been made in the 
preparation of this Proposal: 

• The proposed improved road section will be uncurbed and will achieve a 24’ total road 
width with 2’ compacted gravel shoulders. 

• It is anticipated that the road will be sawcut ~2-ft west of the eastern edge of road and 
new proposed pavement will be extended eastward at a 2% cross slope to the east.   

• The increase in impervious surface as a result of widening the road will not require 
stormwater detention or stormwater quality treatment.  Stormwater is anticipated to 
sheet drain off each side of the road into adjacent swales / turf areas. 

• Kimley-Horn will utilize previously collected survey obtained by BPD with proposed 
residential subdivision entry drive linework superimposed to create an existing 
conditions survey to design from.  It is understood that the awarded contractor will 
need to conform to existing conditions discovered during construction. 
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It is understood the project will require entitlement and permit approvals from:  
• Town of Whitestown Public Works Department Approval 
• Indiana Department of Environmental Management – NOI 

 

Scope of Services 

 

Task 1 – Public Infrastructure Plans 

 

Kimley-Horn will prepare public road improvement final construction documents for the 
proposed overlay and widening along CR 700 E between Pierce Street and CR 200 S. The 
anticipated improvements are limited widening / reconstruction of ~3,000 linear feet roadway 
that is segmented between improved residential subdivision entry drives. It is assumed that 
the roadway will be publicly bid and constructed. Preparation of bid documents and bid phase 
support are included in tasks 3 and 4 below. 

 

The design and plan sheets for this task will include the following: 

 

1. Cover Sheet 
2. General Notes 

Kimley-Horn will incorporate construction, utility, drainage, or general notes as required 
by agencies having authority. 

3. Existing Conditions and Demolition Plan 
Kimley-Horn will develop a plan that will show surface and subsurface facilities 
scheduled for demolition.  

4. Roadway Typical Sections 
5. Alignment Geometry Layout 

Kimley-Horn will prepare an Alignment Geometry Layout sheet to illustrate alignment 
data that shall be used to construct the proposed roadway geometry, including survey 
ties. 

6. Roadway Plan and Profile 
Kimley-Horn will prepare roadway plan and profiles that will show the proposed paving 
limits and geometric layout. 

7. Erosion Control Plan and Details 
Kimley-Horn will prepare erosion control plan sheets that will show proposed measures 
(to be installed by the contractor) to impede sediment from being carried to adjacent 
properties during construction.  

8. Stormwater Protection and Pollution Plan (SWPPP) 
Kimley-Horn will prepare a Stormwater Pollution Prevention Plan in accordance with the 
municipality requirements. 

9. Signing and Striping Plan 
Kimley-Horn will prepare a signing and striping plan to be installed with the completion 
of the roadway improvements and to be limited to the limits of the paving work as a part 
of this task.  
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10. Maintenance of Traffic Plan 
Kimley-Horn will prepare a maintenance of traffic plan to construct the proposed 
improvements. This plan will illustrate the proposed work zone and traffic zone for each 
phase of the project. This plan provides a recommended sequence of construction for 
the contractor while providing guidance on traffic control phasing and devices to be used. 

11. Roadway Cross-Sections 
Kimley-Horn will prepare roadway cross-sections at ~50-ft intervals within proposed 
widening areas.  

12. Construction Details 
Kimley-Horn will prepare details required for civil construction or via references to state, 
county, or town standard details.  

 
This task assumes Kimley-Horn will submit preliminary plans for Whitestown review prior to 
issuing final construction drawings. 
 

Task 2 – Meetings & Coordination 
 
Kimley-Horn will attend in-person reviewing agency and Client / contractor coordination 
meetings and phone calls through the course of the project. Utility coordination is not 
included in this task. 
 
Kimley-Horn will attend one (1) project kick-off meeting and up to three (3) coordination 
meetings with Client.  
 
It is assumed that Kimley-Horn will work through one (1) round of comments from the Town 
of Whitestown. Efforts in addition to the estimated 40 hours will be considered an Additional 
Service.  
 

Task 3 – Bid Phase Support 
 
Kimley-Horn will prepare and assemble the bid documents for the Client to advertise for 
potential bidders. Bid Phase Support will include the following: 

• Preparation of Project Specifications 
• Development of Contract Information Book (CIB), including all standard Client 

documents and Project Specifications 
• Attendance at one (1) pre-bid meeting 
• Preparation of Project addenda, as required 
• Review of contractor bids 
• Preparation of bid tabulation and certification of bid results 
• Recommendation for Client acceptance of contractor bid 

Kimley-Horn will provide the bid documents to the Client in a PDF format. Kimley-Horn will 
assist the Client through the procurement phase of the project.  While the project is 
advertised, Kimley-Horn will prepare responses to questions from potential bidders and 
develop addendums to revise material that needs clarification. The schedule of bid items for 
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the project will be included as an excel spreadsheet for the Contractor’s convenience and 
use. 
 
Kimley-Horn assumes up to 70 hours of effort for Task 3. If additional effort is required, 
Kimley-Horn can provide as Additional Services. 
 
Task 4 – Limited Construction Phase Services 
 
Kimley-Horn will review Shop Drawings, Submittals, Samples and other data which the 
Contractor is required to submit, for conformance with the information given in the Contract 
Documents as it related to the Final Plans.  Such review will not extend to means, methods, 
techniques, equipment choice and usage, sequences, schedules, or procedures of 
construction or to related safety precautions and programs.  Kimley-Horn will respond to 
reasonable and appropriate Contractor requests for information and issue necessary 
clarifications and interpretations of the Contract Documents to the Client as appropriate to 
the orderly completion of the Contractor’s work.  Any orders authorizing variations from the 
Contract Documents will be made by the Client. We anticipate 25 hours of effort for this task. 
Should additional effort be required, Consultant will provide this effort as an Additional 
Service  
 

Task 5 – Metes & Bounds Legal Description & Exhibits 
 
Kimley-Horn understands the Client will be seeking a half right of way from Braun Property 
Development on the east side of CR 700 E along the southeast portion of the project limits.  
This task includes the preparation of one (1) metes and bounds legal description and exhibit 
to outline the right of way shape.  Kimley-Horn’s role in the acquisition is limited to preparing 
the document.   
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Additional Services 

Any services not specifically provided for herein, as well as changes in the scope of proposed 
services and revisions requested by the Client after substantial completion of the proposed 
services, will be considered Additional Services and will be performed at our hourly rates. 
Potential services not addressed in this Agreement, but which may be required include, but 
are not limited to: 

1. Landscaping Design Services 

2. Environmental Engineering Services 

3. Geotechnical Engineering Services 

4. Storm Water Management Design 

5. Operation and Maintenance Plan for Proposed BMP’s 

6. Easement Documents and/or Coordination 

7. Platting, Construction Staking or Survey Services beyond those mentioned above 

8. Tree Survey and/or Tree Protection Plan 

9. Dry Utility Design 

10. Sanitary Pump Station or Water Booster Pump Design 

11. SWPPP Monitoring and/or Observation Logs 

12. Off-site Improvements beyond those mentioned above 

13. Pavement Design 

14. Traffic Impact Study 

15. Any services not specifically mentioned in the Scope of Services above 

Information Provided By Client 

Kimley-Horn shall be entitled to rely on the completeness and accuracy of all information pro-
vided by the Client. The Client shall provide all information requested by Kimley-Horn during 
the project, including but not limited to the following: 

1. Relevant surveys, studies, reports, or data in the Client’s possession 

2. Full access to the site 

3. Executed copy of an Agreement 



Page 6 

kimley-horn.com 500 East 96th Street, Suite 300, Indianapolis, IN 46240 317-218-9560 

 

Fees and Invoicing 

Tasks identified in the table below as “Lump Sum” shall be completed for the sum of the lump 
sum fees listed below. The “Hourly” tasks, as indicated in the table, will be completed on an 
hourly basis, using our hourly rates in effect at the time the services are provided with the 
initial maximum budget estimates shown below. In addition, other direct expenses and 
reimbursable expenses will be billed at 1.15 times actual cost. Kimley-Horn will keep the Client 
apprised of the budget status on hourly tasks with monthly invoices so that appropriate 
decisions can be made by the Client with regard to scope, schedule, and budget.  

 

Task Task Description Fee Fee Type 

1 Public Infrastructure Plans $48,000 Lump Sum 

2 Meetings & Coordination $8,500 Lump Sum 

3 Bid Phase Support $15,000 Lump Sum 

4 Limited Construction Phase Services $5,000 Lump Sum 

5 Metes & Bounds Legal Description & Exhibit $1,000 Each 

  Estimated Total (w/o expenses) $77,500 

 
An estimated additional reimbursable expenses budget of approximately $2,000 will be used 
to cover travel, printing and reproduction, courier and overnight delivery services, etc. Kimley-
Horn will keep the Client updated, via monthly invoices, on the expenses incurred and the 
possible need for additional expense budget. Fees will be invoiced monthly based on the 
percentage completed for each of the major lump sum elements plus reimbursable expenses 
or for services actually accomplished under the cost-plus elements. Invoicing will be due and 
payable within 30 days. 
 

Closure 
If you concur in the foregoing and wish to direct us to proceed with the aforementioned 
services, please prepare an Agreement for our review and execution.  Execution of an 
Agreement formalizes our working arrangement. 

 

We appreciate the opportunity to provide these services to you. 

Sincerely, 
Kimley-Horn and Associates, Inc. 
           
 
 
 
Bryan A. Sheward, P.E.    Alexandra Natoli., P.E.   
Vice President      Project Manager 
 
Attachments: Project Scoping Exhibit  
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