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AGREEMENT FOR PROFESSIONAL SERVICES 

THIS AGREEMENT FOR PROFESSIONAL SERVICES (“Agreement”) is hereby made and 

entered into by and between the Town of Whitestown, Indiana, by and through its Town Council 

(hereinafter "TOWN"), and ______________________________ (hereinafter "Professional"). 

RECITALS 

WHEREAS the Town owns and is responsible for the operation and maintenance of its property, 

personnel, public works and infrastructure; and 

WHEREAS, from time to time, TOWN needs professional assistance in fulfilling its foregoing 

responsibilities; and 

WHEREAS, Professional is experienced in providing and desires to provide to TOWN the 

professional services (“Services”) referenced herein; and  

WHEREAS, TOWN desires to engage Professional as an independent contractor for the purpose of 

providing to TOWN the Services referenced herein;  

NOW, THEREFORE, in consideration of the foregoing recitals and the covenants and conditions 

set forth herein, TOWN and Professional mutually agree as follows: 

SECTION 1.  INCORPORATION OF RECITALS 

The foregoing Recitals are hereby incorporated into this Agreement and made a part hereof. 

SECTION 2.  SCOPE OF SERVICES 

2.1 TOWN desires to engage Professional as an independent contractor for the Services set forth in 
attached Exhibit A, incorporated herein by this reference. 

2.2 Professional understands and agrees that TOWN may, from time to time, request Professional to 
provide additional or modified Services to TOWN. When TOWN desires additional Services from 
Professional, the TOWN shall notify Professional of such additional Services desired, as well as the 
time frame in which same are to be provided. Only after TOWN has approved Professional’s time 
and cost estimate for the provision of such additional Services, has encumbered sufficient monies 
to pay for same, and has authorized Professional, in writing, to provide such additional Services, 
shall such Services be provided by Professional to TOWN. A copy of the TOWN’s authorization 
documents for the purchase of additional Services shall be numbered and attached hereto in the 
order in which they are approved by TOWN. 

2.3 Time is of the essence of this Agreement. 
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SECTION 3. TOWN RESPONSIBILITIES 

3.1 TOWN shall provide such information as is reasonably necessary for Professional to understand the 
Services requested. 

3.2 TOWN shall provide all data required for provision of Services. Professional may assume that all 
data so provided is correct and complete. 

3.3. TOWN shall arrange for Professional to enter upon public and private property as reasonably 
required for Professional to perform the Services. 

3.4 TOWN shall designate payment of the Services from appropriate TOWN budget appropriation 
funds. 

3.5 TOWN shall designate its Town Council President or his duly authorized representative to act on 
TOWN’s behalf on all matters regarding the Services.  

SECTION 4. PROFESSIONAL'S RESPONSIBILITIES 

4.1 Professional shall perform the Services pursuant to the terms of this Agreement and within any 
applicable time and cost estimate. 

4.2 Professional shall coordinate with TOWN its performance of the Services. 

4.3 Professional shall provide the Services by following and applying at all times reasonable and lawful 
standards as accepted in the industry. 

SECTION 5.  COMPENSATION 

5.1 Professional estimates that the total price for the Services to be provided to TOWN hereunder shall 
be no more than ___________________________Dollars ($____________) (the “Estimate”). 
Professional shall submit an invoice to TOWN no more than once every thirty (30) days for Services 
provided TOWN during the time period encompassed by such invoice. Invoices shall be submitted 
on a form containing the same information as that contained on the Professional Services Invoice 
attached hereto as Exhibit B, incorporated herein by this reference. TOWN shall pay Professional 
for all undisputed Services rendered and stated on such invoice within sixty (60) days from the date 
of TOWN’s receipt of same.  Town shall not be subject to any late fees, service charges, or interest 
if payment is not made within sixty (60) days.  

5.2 Professional agrees not to provide any Services to TOWN that would cause the total cost of same 
to exceed the Estimate, without TOWN’s prior written consent. 
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SECTION 6.  TERM 

Unless otherwise terminated in accordance with the termination provisions set forth herein, this Agreement 
shall be in effect from the Effective Date until the Services are completed in full in accordance with this   
Agreement, unless otherwise agreed by the parties hereto.  

SECTION 7. MISCELLANEOUS 

7.1  Termination. 

7.1.1 The obligation to provide all or any portion of the Services under this Agreement may be 
terminated by TOWN or Professional, without cause, upon thirty (30) days’ notice. 

7.1.2 The obligation to provide all or any portion of the Services under this Agreement may be 
terminated by TOWN, for cause, immediately upon Professional’s receipt of TOWN’s 
“Notice To Cease Services.”  

7.1.3 In the event of full or partial Agreement termination, and as full and complete compensation 
hereunder, Professional shall be paid for all such Services rendered and expenses incurred 
as of the date of termination that are not in dispute, except that such payment amount shall 
not exceed the Estimate. Disputed compensation amounts shall be resolved as allowed by 
law. 

7.2   Binding Effect. 

TOWN and Professional, and their respective officers, officials, agents, partners and successors in 
interest are bound to the other as to all Agreement terms, conditions and obligations. 

7.3   No Third Party Beneficiaries. 

Nothing contained herein shall be construed to give rights or benefits to anyone other than the 
parties hereto. 

7.4   Relationship. 

The relationship of the parties hereto shall be as provided for in this Agreement, and neither 
Professional nor any of its agents, employees or contractors are TOWN employees. Professional 
shall have the sole responsibility to pay to or for its agents, employees and contractors all statutory, 
contractual and other benefits and/or obligations as they become due. Professional hereby warrants 
and indemnifies TOWN for and from any and all costs, fees, expenses and/or damages incurred by 
TOWN as a result of any claim for wages, benefits or otherwise by any agent, employee or contractor 
of Professional regarding or related to the subject matter of this Agreement. This indemnification 
obligation shall survive the termination of this Agreement. 
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7.5   Insurance. 

Professional shall procure and maintain with an insurer licensed to do business in the State of 
Indiana such insurance as is necessary for the protection of TOWN and Professional from all claims 
under workers' compensation, occupational disease and/or unemployment compensation acts, 
because of errors and omissions, because of bodily injury, including, but not limited to, the personal 
injury, sickness, disease, or death of any of Professional’s employees, agents or contractors and/or 
because of any injury to or destruction of property, including, but not limited to, any loss of use 
resulting therefrom. The coverage amounts shall be no less than those amounts set forth on attached 
Exhibit C. Such insurance policies shall not be canceled without thirty (30) days’ prior written notice 
to TOWN.  

7.6   Liens.  

Professional shall not cause or permit the filing of any lien on any of TOWN’s property. In the event 
such a lien is filed and Professional fails to remove it within ten (10) days after the date of filing, 
TOWN shall have the right to pay or bond over such lien at Professional’s sole cost and expense.  

7.7   Default.  

In the event Professional: (a) repudiates, breaches or defaults under any of the terms or conditions 
of this Agreement, including Professional’s warranties; (b) fails to perform the Services as specified; 
(c) fails to make progress so as to endanger timely and proper completion of the Services and does 
not correct such failure or breach within five (5) business days after receipt of notice from TOWN 
specifying same; or (d) becomes insolvent, files, or has filed against it, a petition for receivership, 
makes a general assignment for the benefit of creditors or dissolves, each such event constituting an 
event of default hereunder, TOWN shall have the right to terminate all or any part of this Agreement, 
without liability to Professional and to exercise any other rights or remedies available to it at law or 
in equity. 

7.8   Government Compliance.  

Professional agrees to comply with all laws, executive orders, rules and regulations applicable to 
Professional’s performance of its obligations under this Agreement, all relevant provisions of which 
being hereby incorporated herein by this reference, to keep all of Professionals’ required 
professional licenses and certifications valid and current, and to indemnify and hold harmless 
TOWN from any and all losses, damages, costs, liabilities, damages, costs and attorney fees 
resulting from any failure by Professional to do so. This indemnification obligation shall survive the 
termination of this Agreement. 

7.9  Indemnification. 

7.9.1 Professional shall indemnify and hold harmless TOWN and its officers, officials, attorneys, 
and employees and agents from all losses, liabilities, claims, judgements and liens, including but 
not limited to all damages, costs, expenses and attorney fees arising out of any intentional or 
negligent act or omission of Professional and/or any of its employees, agents or contractors in the 
performance of this Agreement.  This indemnification obligation shall survive the termination of 
this Agreement.   
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7.9.2 Any obligation TOWN has to indemnify Professional shall be limited by state and federal 
statutes and constitutional provisions designed to protect the exposure and liability of TOWN as an 
instrumentality of the State of Indiana or otherwise (e.g., actions and conditions as to which TOWN 
is immunized by the Indiana Tort Claims Act, dollar limits stated in such Act, exemption from 
punitive damages, the Eleventh Amendment, and the continued ability to defeat a claim by reason 
of contributory negligence or fault of a claimant), so that TOWN’s liability to indemnify, defend, 
and hold harmless hereunder shall not in any case exceed what might have been its liability to a 
claimant had TOWN been sued directly by the claimant in Indiana and all appropriate defenses had 
been raised by TOWN, and provided further, in no event shall TOWN’s obligation to indemnify 
hereunder exceed the value of the consideration paid by TOWN under this Agreement. 

7.10   Discrimination Prohibition. 
Professional represents and warrants that it and each of its employees, agents and contractors shall 
comply with all existing and future laws prohibiting discrimination against any employee, applicant 
for employment and/or other person in the subcontracting of work and/or in the performance of any 
Services contemplated by this Agreement with respect to hire, tenure, terms, conditions or privileges 
of employment or any matter directly or indirectly related to employment, subcontracting or work 
performance hereunder because of race, religion, color, sex, handicap, national origin, ancestry, age, 
disabled veteran status or Vietnam era veteran status. This indemnification obligation shall survive 
the termination of this Agreement. 

7.11  E-Verify 
Pursuant to I.C. § 22-5-1.7 et seq., Professional shall enroll in and verify the work eligibility status 
of all of its newly-hired employees using the E-Verify program, if it has not already done so as of 
the date of this Agreement. Professional is further required to execute the attached Affidavit, herein 
referred to as Exhibit D, which is an Affidavit affirming that: (i) Professional is enrolled and is 
participating  in  the  E-verify  program,  and  (ii)  Professional  does  not  knowingly  employ  any 
unauthorized aliens. This Addendum incorporates by reference, and in its entirety, attached Exhibit 
D. In support of the Affidavit, Professional shall provide the Town with documentation that it has 
enrolled and is participating in the E-Verify program. This Agreement shall not take effect until said 
Affidavit is signed by Professional and delivered to the Town’s authorized representative. 

Should  Professional  subcontract  for  the  performance  of  any  work  under  this  Addendum,  the 
Professional shall require any subcontractor(s) to certify by affidavit that: (i) the subcontractor does 
not  knowingly  employ  or  contract  with  any  unauthorized  aliens,  and  (ii)  the  subcontractor  has 
enrolled and is participating in the E-verify program. Professional shall maintain a copy of such cer
tification for the duration of the term of any subcontract. Professional shall also deliver a copy of th
e certification to the Town within seven (7) days of the effective date of the subcontract.  

If  Professional,  or  any  subcontractor  of  Professional,  knowingly  employs  or  contracts  with  any 
unauthorized  aliens,  or  retains  an  employee  or  contract  with  a  person  that  the  Professional  or 
subcontractor  subsequently  learns  is  an  unauthorized  alien,  Professional  shall  terminate  the 
employment of or  contract with the unauthorized alien within thirty (30) days (“Cure Period”). Sho
uld the Professional or any subcontractor of Professional fail to cure within the Cure Period, the    
Town has the right to terminate this Agreement without consequence.  

The E-Verify requirements of this Agreement will not apply, should the E-Verify program cease to 
exist.  
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7.12   Severability. 
If any provision of this Agreement is held to be invalid, illegal or unenforceable by a court of 
competent jurisdiction, that provision shall be stricken, and all other provisions of this Agreement 
that can operate independently of same shall continue in full force and effect. 

7.13   Notice. 
Any notice, invoice, order or other correspondence required or allowed to be sent pursuant to this 
Agreement shall be written and either hand-delivered or sent by prepaid U.S. certified mail, return 
receipt requested, addressed to the parties as follows: 

TOWN: 

If to TOWN: TOWN OF WHITESTOWN  AND Ashley Ulbricht  
_____________ Department  Taft Law 
6210 Veterans Drive  One Indiana Square 
Whitestown, Indiana 46075  Suite 3500 
Attn: _________________  Indianapolis, IN 46204 
_____________________  aulbricht@taftlaw.com
Katie Barr, Town Manager 
*kbarr@whitestown.in.gov

PROFESSIONAL: 

__________________ 
__________________ 
__________________ 
__________________ 
__________________ 

Notwithstanding the above, TOWN may orally provide to Professional any notice required or 
permitted by this Agreement, provided that such notice shall also then be sent as required by this 
paragraph within ten (10) business days from the date of such oral notice. 

7.14   Effective Date. 
The effective date (“Effective Date”) of this Agreement shall be the date on which the last of the 
parties hereto executes same.  

7.15   Governing Law; Lawsuits. 
This Agreement shall be governed by and construed in accordance with the laws of the State of 
Indiana, except for its conflict of laws provisions, as well as by all ordinances and codes of the Town 
of Whitestown, Indiana. The parties agree that, in the event a lawsuit is filed hereunder, they waive 
any right to a jury trial they may have, agree to file such lawsuit in an appropriate court in Boone 
County, Indiana only, and agree that such court is the appropriate venue for and has jurisdiction 
over same. 
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7.16   Waiver. 
Any delay or inaction on the part of either party in exercising or pursuing its rights and/or remedies 
hereunder or under law shall not operate to waive any such rights and/or remedies nor in any way 
affect the rights of such party to require such performance at any time thereafter. 

7.17   Non-Assignment.  

Professional shall not assign or pledge this Agreement nor delegate its obligations hereunder without 
TOWN’s prior written consent. 

7.18   Entire Agreement. 

This Agreement contains the entire agreement of and between the parties hereto with respect to the 
subject matter hereof, and no prior agreement, understanding or representation pertaining to such 
subject matter, written or oral, shall be effective for any purpose.  No provision of this Agreement 
may be amended, added to or subtracted from except by an agreement in writing signed by both 
parties hereto and/or their respective successors in interest. To the extent any provision contained in 
this Agreement conflicts with any provision contained in any exhibit attached hereto, the provision 
contained in this Agreement shall prevail. 

7.19   Representation and Warranties. 

Each party hereto represents and warrants that it is authorized to enter into this Agreement and that 
any person or entity executing this Agreement on behalf of such party has the authority to bind such 
party or the party which they represent, as the case may be. 

7.20   Headings. 

All headings and sections of this Agreement are inserted for convenience only and do not form a 
part of this Agreement nor limit, expand or otherwise alter the meaning of any provision hereof. 

7.21   Advice of Counsel.  

The parties warrant that they have read this Agreement and fully understand it, have had an 
opportunity to obtain the advice and assistance of counsel throughout the negotiation of same, and 
enter into same freely, voluntarily, and without any duress, undue influence or coercion.  

7.22 Copyright.  

TOWN acknowledges that various materials which may be used and/or generated by Professional 
in performance of Services, including forms, job description formats, comprehensive position 
questionnaire, compensation and classification plan and reports are copyrighted. TOWN agrees that 
all ownership rights and copyrights thereto lie with Professional, and TOWN will use them solely 
for and on behalf of its own operations. TOWN agrees that it will take appropriate action with its 
employees to satisfy its obligations with respect to use, copying, protection and security of 
Professional’s property. 
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7.23 Personnel. 
Professional represents that it has, or will secure at its own expense, all personnel required in 
performing the services under this Agreement. Such personnel shall not be employees of or have 
any contractual relationship with TOWN. All of the services required hereunder will be performed 
by Professional or under his supervision and all personnel engaged in the work shall be fully 
qualified to perform such services. 

7.24 Records and Inspections 

Professional shall maintain full and accurate records with respect to all matters covered under this 
agreement for three (3) years after the expiration or early termination of this agreement. TOWN 
shall have free access at all proper times to such records and the right to examine and audit the same 
and to make transcripts there from, and to inspect all program data, documents, proceedings and 
activities. 

7.25 Accomplishment of Project 

Professional shall commence, carry on, and complete the project with all practicable dispatch, in a 
sound economical and efficient manner, in accordance with the provisions thereof and all applicable 
laws. In accomplishing the project, Professional shall take such steps as are appropriate to ensure 
that the work involved is properly coordinated with related work being carried on within TOWN’s 
organization. 

7.26  Debarment And Suspension  

7.26.1 The Professional certifies by entering into this Agreement that neither it nor its principals 
nor any of its subcontractors are presently debarred, suspended, proposed for debarment, declared 
ineligible or voluntarily excluded from entering into this Agreement by any federal agency or by 
any department, agency or political subdivision of the State of Indiana. The term “principal” for 
purposes of this Agreement means an officer, director, owner, partner, key employee or other person 
with primary management or supervisory responsibilities, or a person who has a critical influence 
on or substantive control over the operations of the Professional.  

7.26.2 The Professional certifies that it has verified the state and federal suspension and debarment 
status for all subcontractors receiving funds under this Agreement and shall be solely responsible 
for any recoupment, penalties or costs that might arise from use of a suspended or debarred 
subcontractor. The Professional shall immediately notify the TOWN if any subcontractor becomes 
debarred or suspended, and shall, at the TOWN’s request, take all steps required by the TOWN to 
terminate its contractual relationship with the subcontractor for work to be performed under this 
Agreement. 

7.27  Access to Public Records Act 

Professional understands and agrees that any “public record”, as that term is defined in Indiana Co
de 5-14-3-2(m), as amended, that is related to the subject matter of this Agreement, whether the sa
me is in the possession or control of the Professional or the Town, shall be subject to release under 
and pursuant to the provisions of Indiana’s Access to Public Records Act, as codified in Indiana Co
de 5-14-3-1, et seq., as amended. 
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7.28 Iran Certification.  

Pursuant to I.C. § 5-22-16.5, the Consultant shall certify that, in signing this document, it does not 
engage in investment activities within the Country of Iran. 

7.29 Job Site Safety. 

Neither the professional activities or the Professional, nor the presence of the Professional or its 
employees and subconsultants at a construction/project site, shall relieve the general contractor of 
its obligations, duties and responsibilities including, but not limited to, construction means, 
methods, sequence, techniques or procedures necessary for performing, superintending and 
coordinating the work in accordance with the contract documents and any health or safety 
precautions required by any regulatory agencies. The Professional and its personnel have no 
authority to exercise any control over any construction contractor or its employees in connection 
with their work or any health or safety programs or procedures. 

7.30 Non-Appropriation Clause.  

The parties acknowledge that TOWN is a governmental entity whose funds are subject to 
appropriation by its fiscal body. If at any time during any term of this Agreement, the fiscal body of 
TOWN should fail to appropriate sufficient funds to continue this Agreement, this Agreement shall 
become null and void. In the event of non-appropriation of funds, TOWN will give notice to 
Professional immediately of such failure and shall pay Professional for all Services provided prior 
to the exhaustion of the appropriated funds. TOWN agrees to seek funding for the continuation of 
this Agreement during each budget cycle during any term of this Agreement. 

(remainder of page intentionally left blank) 



Nicholas R. Jahn, PE

VP of Engineering Operations

35-1494479

October 27, 2025
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EXHIBIT A 

 

The Professional is pleased to present this proposal to the CLIENT for Design Services for developing contract bid 

documents for the Indianapolis Road Trail along the west side of Indianapolis Road between Traders Point Church 

Entrance and County Road 550 South in the Town of Whitestown, Hendricks County, Indiana.   

 

PROJECT DESCRIPTION  

 

The Professional will provide services of qualified Professionals, surveyors and support personnel as necessary to 

complete the scope of basic services outlined herein. Work items will include design documents.  

 

The Indianapolis Road Trail along the west side of Indianapolis Road between Traders Point Church Entrance and 

County Road 550 South in the Town of Whitestown, Hendricks County, Indiana. A total length of 1.7 miles of trail, 

as shown in Exhibit A-1.   

 

SCOPE OF WORK 

 

TOPOGRAPHIC SURVEY 

 

Professional shall survey the project location and provide one set of original field notes, all field survey data 

collected via electronic media, and one set of master drawings. Professional shall obtain section corner, right-of-

way, easement, and state plane coordinate information as necessary to satisfactorily complete the basic field 

survey services described herein within the project limits. Professional shall prepare and record a Location Control 

Route Survey. Professional work shall be in accordance with Indiana Code (I.C. 25-21.5); Indiana Administrative 

Code (865 I.A.C. 1-12); and the Design Manual, Indiana Department of Transportation, Part III, Location Surveys 

(Survey Manual), a copy of which is on file with INDOT. If there is any conflict between I.C. 25-21.5, 865 I.A.C. 1-

12, or the Survey Manual, the order of precedence shall be: 

 

• I.C. 25-21.5, 

• 865 I.A.C. 1-12, and 

• Survey Manual 

 

Electronic files including the following shall be prepared and submitted by Professional as directed by client: 

 

• Finished plan view of topographic survey in AutoCAD .dwg format 

• 1-foot contours in AutoCAD .dwg format 

• TIN from Civil 3D in .xml format 

• Electronic points file in .txt or .xml coordinate format. 

• Location Control Route Survey Plat in .pdf format. 

• Survey Book in .pdf format. 

 

The signature, seal, and registration number of the land surveyor, registered in the State of Indiana, who was in 

responsible charge of the survey, shall be affixed to the Location Control Route Survey Plat and survey book 

submitted. In addition, Professional shall complete the field survey as summarized below and as directed by the 

Client. 
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Survey Area 

 

• Indianapolis Road 

Beginning at the terminus of an existing trail at Traders Point Church Entrance, 1,600 southeast of the 

centerline of Whitestown Pkwy., survey northwesterly 8,700 feet to 100 feet north west of the centerline 

of CR 550 S.  The width varies throughout the project, but will be approximately 80 feet from the 

centerline of the roadway.  The intent of the width is to pick up features (parking lots, road side ditches, 

embankments, etc..) that are within 50-70 feet of the closest edge of pavement of the travel lane, which 

is, on average, approximately 80 feet from the centerline of the roadway, at maximum. 

 

• Etter Ditch 

200 feet up and downstream will be surveyed of Etter Ditch.  The limits will be 10 feet on each side of the 

top of bank.  This amounts to four cross sections, up and downstream. 

 

• Green Ditch 

200 feet up and downstream will be surveyed of Green Ditch.  The limits will be 10 feet on each side of 

the top of bank.  This amounts to four cross sections, up and downstream. 

 

• Total survey includes 8,700 lineal feet of roadway by the widths described above, and the 16 total cross 

sections along Etter and Green Ditches. 

 

• Obtain last deed of record, subdivision plats, and section or auditor plats for all properties within the 

project limits from local and state agencies. The property information shall include parcel number, 

property owner’s name, mailing address and property location. Professional shall provide a listing of all 

property information, deeds, plats, and maps. 

 

• Send out survey notices together with questionnaires (if applicable) to all property owners within the 

project area. All survey notices and questionnaires shall be approved by Client prior to distribution. 

 

• Establish Primary Horizontal Control within the project limits such that the survey base line(s) can be re-

established during construction. The coordinate system will be the Boone County Zone of the Indiana 

Geospatial Coordinate System (InGCS). 

 

• Establish on-site elevation using NGS, DNR benchmarks or Boone County benchmarks. Set temporary 

bench marks within the project limits such that elevation datum can be re-established during 

construction. 

 

• Tie in the survey base lines to available USPLSS section corners and/or existing property/right-of-way 

monumentation. All necessary section corners will be located or re-established to adequately define 

property lines along the limits of the project during the Right-of-way Engineering or Easement Acquisition 

phase. 

 

• Plot right-of-way and property lines based on observed physical evidence and record documents acquired 

from local government agencies. 

 

• Coordinate with all utility companies to locate and mark their utilities in field. Professional shall notify the 

utilities via the call before you dig notification system (Indiana Underground Plant Protection Service 

(I.U.P.P.S.)). Professional shall verify that each utility has field located their facilities during the course of 
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the design survey. The existing facilities located, at the time of the field survey, shall be incorporated into 

the design survey. In addition, Professional shall provide listing of all utilities and all information available 

for that utility including address, and telephone number. 

 

• Perform design survey in sufficient detail to obtain topographic data, buildings, walls, walks, signs, vaults, 

and natural and man-made features, as evidenced by facilities at the ground surface and marks by others, 

necessary for the development of project plans, including all potentially affected trees, 6 inches in 

diameter and greater, identified by size.  Individual trees will not be identified in wooded/brush areas.  

 

• Take cross sections at specified intervals across the right-of-way of public roadways and or the project 

limits (as described above) whichever is further out. Additional cross sections shall be taken at 

intersection of streets, roads, railroads, driveways, etc. Obtain elevations of all existing structures such as 

drainage culverts, utilities and other structures. 

 

• Provide a listing of all symbols, notations and legends used in the field survey. Professional shall furnish a 

hard copy together with all field survey information collected on electronic media. Professional shall also 

prepare master drawings (1-foot contours) from data collected in topographic survey using AutoCAD Civil 

3D, and shall submit a hard copy together with electronic format. Professional shall delineate and label 

the location of all buildings, structures, fences, railings, signs, walls, walks, paved areas, curbs and other 

permanent structures and existing improvements.  

 

• Indicate spot elevations at all, break in grade, ramps, area ways, tree grates, etc. within the project limits, 

and at top and bottom of curb. 

 

• Prepare and record a Location Control Route Survey Plat depicting existing alignments, right-of-way. 

Property lines and owner information for adjoining properties will be shown, but not dimensioned. 

 

TRAIL DESIGN 

 

Project Management 

Project Management and Coordination: Provide overall direct project coordination stakeholders for the design of 

the project. 

 

Project Management Control Schedule and Budget: Professional shall coordinate with the Contractor and prepare 

and submit for review and approval a detailed project management control schedule. Professional shall document 

any scope changes affecting baseline budget or schedule. Discuss and receive written approval of any scope 

changes prior to implementing. 

 

Monthly Invoicing and Progress Reports: Professional shall submit project manager monthly invoices accompanied 

by written monthly progress reports. At a minimum for each task, the work completed during the past month and 

work anticipated during the next month by Professional shall be reported along with hours and direct costs 

expended on unit price, unit labor rate work tasks, and the percent complete on lump sum work tasks, and project 

costs and updates to the schedule. Professional shall also identify items requiring decisions or input. All work 

outside the contracted Scope of Services, which must be authorized in writing, shall be identified separately along 

with the invoice amount for the extra work. If no extra work was performed for the month, Professional shall note 

in the monthly progress report. Invoicing shall indicate the project number, purchase order number, total contract 

amount, amount completed, amount previously invoiced, and current invoice amount. 
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Project Meetings: Professional shall conduct project meetings, as needed. For budgetary purposes, a total of 4 

project meetings during design are budgeted. 

 

Meeting Minutes: Professional shall prepare and issue meeting minutes, and shall distribute the minutes within 

five calendar days of the meeting. Professional shall make meeting minutes corrections identified by OWNER and 

Contractor and distribute revised meeting minutes, if required. If comments are not provided on draft meeting 

minutes within five business days, Professional shall issue and distribute final meeting minutes. 

 

Project Quality Control: The responsibilities of Professional include Quality Control (QC) of project deliverables. 

Professional shall review project deliverables prior to submittal, internally document comments and resolution, 

and assist in project quality assurance. 

 

Public Outreach Coordination: Professional shall interface with OWNER and provide technical support and 

information for Public Outreach efforts, as requested. 

 

Trail Design 

Professional shall prepare preliminary plans for a 10-foot wide asphalt pedestrian trail and preliminary estimates 

of cost, which shall be in accordance with the accepted standards for such work and in accordance with the 

following documents in effect at the time the plans or reports are submitted: American Association of State 

Highway and Transportation Officials’ “A Policy on Geometric Design of Highways and Streets”; Indiana 

Department of Transportation’s Standard Specifications; Manual on Uniform Traffic Control Devices; Road, Bridge 

and Traffic memoranda and INDOT Design Manuals, except as modified by supplemental specifications and special 

provisions. 

 

Professional shall coordinate and determine conflicts with utilities impacted by the project. 

 

Professional shall design preliminary safety systems to provide safe passage for pedestrians across public roads.  

 

Professional shall design the systems to meet stakeholder needs and include: 

• Pedestrian signs 

• Striping 

• Crosswalk signs 

 

OWNER shall use approved preliminary plans to determine project funding. 

 

One submittal is anticipated to be made to OWNER. 

1. 30% Plan submittal  

 

Drainage 

Professional shall conduct Engineering and analysis of preliminary drainage improvements that will be associated 

with the trail.  Professional will identify and provide design, calculations, and quantities associated with this work.  

Major items include: 

• Hydrology of the watershed 

• Project release rates 

• Conveyance design 

• Peak flood elevations 
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UTILITY COORDINATION 

Professional will coordinate with utilities to in accordance with the following tasks from Indiana Administrative 

Code (IAC) 105 Article 13: Utility Facility Relocations on Construction Contracts.  Coordination will determine level 

of impacts associated with the project. 

• Initial Notice of proposed improvement project 

• Verification of existing utilities 

 

Initial Notice will contain: 

• Geographical limits of project and general description of work to be done. 

• Anticipated Construction date 

• Professional Utility Coordinator contact information 

 

Verification of Existing Utilities will comprise of: 

• Reviewing the accuracy of the field survey plan as to the location of existing facilities with utility. 

• Acquire available depth information of underground facilities from utility. 

• Revisions to plan depicting existing conditions based on direction from utilities. 

 

PERMITTING 

Professional will provide agency coordination to determine level of permits necessary for the proposed project.  

The Etter and Green Ditches are FEMA detailed floodways.   

 

IDNR Construction in a Floodway (CIF) Permit 

Coordinate, prepare, and evaluate level of IDNR Construction in a Floodway Permit.  

• Coordinate with resource agencies, including IDNR and US Coast Guard, to determine permitting needs. 

• Prepare DRAFT application packet, Modeling Worksheets, and Change in Effective Cross Section Flow Area 

State Form. 

 

USACE 404 Permit 

Coordinate, prepare, and evaluate level of USACE 404 Permit. 

• Coordinate with resource agencies to determine permitting needs. 

 

IDEM 401 Permit 

Coordinate, prepare, and evaluate level of an IDNR 401 Permit.   

• Coordinate with resource agencies to determine permitting needs. 

 

SCHEDULE  

The tentative schedule developed for major milestones is as follows: 

TASK        COMPLETION DATE 

Notice to Proceed      December 2025 

30% Plans       December 2026 
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FEE  

In consideration for the scope of services stated above, The Professional requests to be compensated on a Lump 

Sum basis as follows:  

 

LUMP SUM ITEMS     COST 

Topographic Survey     $68,900 

Location Control Route Survey     $8,300 

Project Management   $15,700 

Trail Design   $94,500 

Drainage   $26,000 

Permits   $16,100 

Utility Coordination   $10,900 

TOTAL     $240,400 

 

Any services provided by Professional beyond those specified will be considered additional services and will only 

be conducted under written Notice to Proceed by the Client. 



EXHIBIT A-1



_________________________________
_________________________________

EXHIBIT B  
Invoice

Date: 
Name of Company: 

Address & Zip: 

Telephone No.:  

Fax No.: 

Project Name: 

Invoice No. 

Purchase Order No: 

Goods Services

Person Providing 
Goods/Services 

Date 
Goods/ 
Service 
Provided 

Goods/Services Provided  
(Describe each good/service 

separately and in detail) 

Cost Per 
Item 

Hourly 
Rate/ 
Hours 
Worked 

Total

GRAND TOTAL 

Signature 

Printed Name 



171599201v1 
 

 

 

EXHIBIT C 
INSURANCE COVERAGES 

 
Property Damage, Contractual Liability, Products-Completed Operations: 
 

General Aggregate Limit (other than 
Products/Completed Operations): 

 
$500,000 

Products/Completed Operations: $500,000 
 
Personal & Advertising Injury: 
 

 

Policy Limit: $500,000,000 
Each Occurrence Limit: $700,000 
Fire Damage (any one fire): $700,000 

 
Comprehensive Auto Liability (owned, hired, and non-owned): 
 

Policy Limit: $500,000,000  
Bodily Single Limit: $700,000 each accident 
Injury and property damage: $700,000 each accident 
  

Worker’s Compensation and Disability Statutory Minimum  
  

 

_________________________________ 
_________________________________ 



_________________________________
_________________________________ 

EXHIBIT D 

AFFIDAVIT OF ___________________ 

_______, being first duly sworn, deposes and says that he/she is familiar with and has personal 
knowledge of the facts herein and, if called as a witness in this matter, could testify as follows:

1. I am over eighteen (18) years of age and am competent to testify to the facts 
contained herein.

2. I am now and at all times relevant herein have been employed by 
______________________________ (the "Employer") in the position of the 
________________________________.

3. I am familiar with the employment policies, practices, and procedures of the 
Employer and have the authority to act on behalf of the Employer.

4.

5.

The Employer is enrolled and participates in the federal E-Verify program and 
has provided documentation of such enrollment and participation to the Town of 
Whitestown, Indiana. 

The Company does not knowingly employ any unauthorized aliens and/or 
undocumented persons. 

FURTHER AFFIANT SAYETH NOT. 

EXECUTED on the   day of  , ______. 

Printed:  

I certify under the penalties for perjury under the laws of the United States of America and the 
State of Indiana that the foregoing factual statements and representations are true and correct. 

___________________________________________ 

Printed: ____________________________

Nicholas R. Jahn, PE

Nicholas R. Jahn, PE

22 October                                                      2025
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